
KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 04-06-2018 Time: 10.30 am – 12.30 pm 

Venue: IQAC Office 

Attendees: 33 (IQAC members, Department coordinators, Criteria leaders) 

The meeting started at 10.30 am. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) Academic and 
administrative 
initiatives during 
2018-19 and SSR 
preparation 

 

(1) Introduce more add-on and 
certificate programmes 

(2) Identify scheme for advanced 
and slow learners 
 

(3) Steps to ensure appointment 
of teachers with PhD 
 

(4) Encourage qualified teachers 
to apply for awards/ 
recognition 

(5) Increase number of class 
rooms with ICT facilities 

(6) Increase number of 
scholarships given by the 
institution 

(7) Incentives to faculty members 
for participation in 
conferences/ seminars 
 

(8) To conduct IQAC initiated 
training programmes for 
teaching and non-teaching 
staff 
 

(9)  Introduce renewable energy, 
rain water harvesting system, 
 

(10)  Renovation  of canteen, 
fitness centre  
 

(11) Construction of ramp for 
disabled students 

(12) To conduct Green audit 

(1) 10 new certificate courses 
introduced 

(2) Scheme for advanced and 
slow learners were 
identified 

(3) Applied for concurrence of 
anticipated posts to DCE. 
Kerala. 

(4) Incentives were given to 
faculty members who 
received awards/ 
recognition 

(5) Projectors installed in 2 
class rooms 

(6) Scholarships were given to 
101 students by the 
institution 

(7) Incentives were given to 
faculty members for 
participation in 
conferences/ seminars 

(8) Conducted 2 training 
programmes for teaching 
staff (06-07-2018 & 04-08-
2018) and 1 training 
Programme for non-
teaching staff (08-11-
2018). 

(9) Installed Solar panel, rain 
water harvesting system 
was introduced 

(10)  Renovated canteen, and 
fitness centre  

(11) Constructed ramp for 
disabled students  

(12) Green audit was 
conducted 
 



(2) Merit Day 
Celebration 

(13)  To conduct merit day to 
honor university rank holders 
and meritorious students 

(13) Conducted merit day 
on 06-06-2018 

 

The meeting ended at 12.30 pm.  

Members present 

 

 



 

 

    

Principal                                                                    IQAC Coordinator                    Secretary 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 06-07-2018 Time: 10.30 am – 12.30 pm 

Venue: IQAC Office 

Attendees: 82 (faculty members) 

The meeting started at 10.30 am. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) Interaction 
with external 
expert on SSR 
preparation 

(1) Organize Staff Training 
Programme on NAAC 
Criterion 

(2) Power point 
presentation of 
various criteria  

(1) Staff Training Programme on NAAC Criterion 
was conducted on 06/7/2018. Dr. Suby Baby 
(IQAC Coordinator, Nirmala College) served as 
the resource person. 

(2) Power point presentation of various criteria 
was held on 06/7/2018. Dr. Suby Baby, 
external expert evaluated the presentations. 

 

The meeting ended at 12.30 pm.  

Members present 

 



 



 

 

Principal                                                  IQAC Coordinator           Secretary 

 

 

 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 23-07-2018 Time: 10.30 am – 11.30 am 

Venue: IQAC Office 

Attendees: 89 (faculty members) 

The meeting started at 10.30 am. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) Mock NAAC 
visit 

 

(1) Academic & Administrative 
Audit by Dr M Jezer 
Jebanesa,Dr. M Marcus 
Boominath of Madras 
Christian College 

(2) Organise  Training 
Programme for  Non-
teaching staff 

(1) Academic & Administrative Audit  held on 06-
08-2018 and 07-08-2018 by Dr M Jezer 
Jebanesa,Dr. M Marcus Boominath of Madras 
Christian College 

(2) Training Programme for  Non-teaching staff 
held on 08-11-2018.  
Mr.Abdul Rehman (Senior Superintendent DD 
Office) served as the resource person. 

 

The meeting ended at 11.30 am.  
 
Members present 

 



 



 

Principal                                                     IQAC Coordinator            Secretary                  



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 01-08-2018 Time: 3.30 pm – 5.30 pm 

Venue: IQAC Office 

Attendees: 21 (IQAC members and Heads of Departments) 

The meeting started at 3.30 pm. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) Flood Relief 
Programme 

 
 
 
 
 
(2) Green Audit 
 
 
(3) Value 

Education 
classes for 
under 
graduate 
students 

(1) Undertake Flood Relief 
Activities under aegis of NSS 
unit of the college, along with 
NCC unit and alumni 
association. K.E. college would 
act as a relief collection centre 
to carryout flood relief to the 
nearby affected areas 

(2) Conduct Green Audit of the 
college. Chemistry department 
was entrusted with the task of 
setting up committee for 
conducting Green Audit 

(3) conduct moral classes as part of 
value education classes for 
under graduate students 

(1) Flood Relief Programme under aegis of 
NSS unit was held in nearby flood 
affected areas. Collection of relief 
materials in the college was held from 
19-08-2018 to 21-08-2018 

(2) Dr. Unnikrishnan N. , 
HOD, Department of Biotechnology, 
CMS College, Kottayam served as the 
external expert of Green Audit. 
Green audit Report 2018 was submitted 
on 18-12-2018 

(3) moral classes as part of value education 
for under graduate students was held 
during first Fridays. 

 

The meeting ended at 5.30 pm.  

 

Members present 



 

 

       Principal            IQAC Coordinator                      Secretary 

 

 

 

 

 

 

 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 02-08-2018 Time: 3.30 pm – 4.00 pm 

Venue: IQAC Office 

Attendees: 25 (IQAC department coordinators) 

The meeting started at 3.30 pm. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) Staff Training 
Programme 

 

(1) Organize Staff  Training 
Programme 

(1) Staff Training Programme was conducted on 04-
08-2018. Bishop Tharayil and Prof. E John 
Mathew  served as resource persons 

 

The meeting ended at 4.00 pm.  

Members present 

 

Principal             IQAC Coordinator                       Secretary 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 07-08-2018 Time: 3.30 pm – 4.30 pm 

Venue: IQAC Office 

Attendees: 68 (faculty members) 

The meeting started at 3.30 pm. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) Exit meeting of AAA 
by Dr M Jezer 
Jebanesa, Dr. M 
Marcus Boominath 
of Madras Christian 
College 

 

(1) Take appropriate 
measures for quality 
enhancement of the 
college as suggested 
by the expert team 

  

(1) Construction of research block was completed   in 
March 2019 to enhance the research facilities. 

(2) More ICT tools were employed in teaching and 
evaluation process. 

(3) Vision 2025- future plan statement was prepared 
by each department  

(4) Student Satisfaction survey was conducted by the 
institution in February 2019 

 

The meeting ended at 4.30 pm.  

Members present 

 



 

 



 

 

Principal  IQAC Coordinator   Secretary 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

 

Date of meeting: 04-09-2018 Time: 11.40 am – 12.45 pm 

Venue : IQAC Office 

Atendee: 15 (IQAC Executive members) 

The meeting started at 3.30 pm. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) Progress of 
SSR 
preparation 

 
 
 
 

 

(1) Prof. Major. Johny Thomas, was given the 
responsibility of collecting the required 
documents for SSR from self-financing 
departments. 

(2) Dr. Mathews T. Thelly was entrusted the 
duty of assigning council members to 
verify the documents from departments. 

(3) Dr. Sujarani Mathew was assigned to 
collect the reports of various clubs and 
cells functioning in the college. 

(1) The documents for SSR was 
collected and verified 

(2) Verified SSR documents from 
departments. 

(3) Reports of various clubs and 
cells functioning in the college 
submitted to IQAC. 

 
 
 

The meeting ended at 12.45 pm.  

Members present 

 

Principal     IQAC Coordinator                    Secretary 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 18-09-2018 Time: 3.30 am – 4.30 pm 

Venue : IQAC Office 

Atendee: 28 (IQAC members and Department IQAC coordinators) 

The meeting started at 3.30 pm. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) Submission of SSR  and 
power point 
presentation of criteria  

(1) Compilation of SSR before first 
week of October 

 

(1) Suggestions by IQAC team 
included in SSR 

 

 

The meeting ended at 4.30 pm.  

Members present 

 

 



 

 

 

Principal         IQAC Coordinator                       Secretary 

 

 

 

 

 

 

 

 

 

 

 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 26-10-2018 Time: 10.40 am – 12.30 pm 

Venue: IQAC Office 

Attendee: 16 (IQAC members) 

The meeting started at 10.40 am. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

 
(1) Uploading of IIQA 
 

 

(1) Discussed and approved IIQA 
(2) Issue of new Teachers ID card 
(3) Uploading of IIQA by Nov.1 
(4) Updation of website 

(1) New ID card issued to teachers 
(2) IIQA uploaded in November 

2,2018. 
 

The meeting ended at 12.30 pm.  

Members present 

 

 

Principal      IQAC Coordinator                      Secretary 

 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 06-12-2018 Time: 3.00 pm – 4.30 pm 

Venue: IQAC Office 

Attendee: 76 (faculty members) 

The meeting started at 3.00 pm. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) Uploading of SSR 
(2) Collection of 

Student Satisfaction 
Survey and feedback 
from stakeholders 

 
 

(1) Uploading of SSR in December 
2018 

(2) Collection of Student Satisfaction 
Survey and feedback from 
stakeholders in February 2019 

 

(1) SSR uploaded on 23 December 
2018. 

(2) Student Satisfaction Survey and 
feedback from stakeholders 
were collected in February 2019 
, analyzed and necessary action 
taken 

 

The meeting ended at 4.30 pm.  

Members present 

 



 



 

 

 

Principal     IQAC Coordinator                     Secretary 

 

 

 

 

 

 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 18-12-2018 Time: 3.45 pm – 4.30 pm 

Venue: IQAC Office 

Attendee: 22 (Head of Departments and IQAC department coordinators) 

The meeting started at 3.45 pm. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) Uploading of SSR 
(2) Alumni meeting 

 
 

(1) Uploading of SSR in December 
2018 

(2) Alumni meeting to be conducted 
on 26th January 

(3) Committees to be set up for the 
smooth conduct of Alumni 
meeting 

(1) SSR uploaded on 23 December 
2018. 

(2) Alumni meeting to be 
conducted on 26th January 
2019 

(3) 6 committees constituted for 
the smooth conduct of Alumni 
meeting 

 

The meeting ended at 4.30 pm.  

Members present 

 



 

 

Principal        IQAC Coordinator                             Secretary 

 

 

 

 

 

 

 

 

 

 

 

 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 19-12-2018 Time: 3.00 pm – 4.15 pm 

Venue: New Seminar Hall 

Attendee: 50 (faculty members) 

The meeting started at 3.00 pm. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) Uploading of SSR 
(2) Alumni meeting 
 

 

(1) Uploading of SSR in 
December 2018 

(2) Alumni meeting to be 
conducted on 26th January 

(1) SSR uploaded on 23 December 
2018. 

(2) Alumni meeting  conducted on 
26th January 2019 

 

The meeting ended at 4.15 pm.  

Members present 

 

 



 

 

Principal  IQAC Coordinator           Secretary 

 

 

 

 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 28-1-2019 Time: 11.00 am – 12.15 pm 

Venue: IQAC office 

Attendee: 19  (Department coordinators, Criteria leaders) 

The meeting started at 11.00 am. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1)  Clarification of DVV - 
SSR 

(1) decided to rectify the clarifications 
of DVV by 8th of February 

(1) clarifications of DVV were 
rectified by 8th of February 

 

The meeting ended at 12.15 pm.  

Members present 

 

 

Principal  IQAC Coordinator               Secretary 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 15-3-2019 Time: 11.45 am – 1.15 pm 

Venue: IQAC office 

Attendee: 18 (IQAC members, Department coordinators, Criteria leaders) 

The meeting started at 11.45 am. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) NAAC Mock Visit 
(2) Report of Student 

Satisfaction 
Survey 2018-19 

 
 

(1) decided to conduct NAAC 
Mock Visit on 18.03.2019 

(2) submit the files of various 
clubs and cells to IQAC office 
by 18.03.2019 for verification.  

(1) NAAC Mock Visit was conducted on 
18.03.2019 

(2) the files of various clubs and cells were 
submitted and verified by IQAC 

(3) Report of Student Satisfaction Survey 
2018-19 presented and discussed 

The meeting ended at 1.15 pm.  

Members present 

 

Principal  IQAC Coordinator   Secretary 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 19-3-2019 Time: 11.45 am – 1.00 pm 

Venue: IQAC office 

Attendee: 28 (IQAC members, Heads of departments ) 

The meeting started at 11.45 am. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) NAAC Visit 
(2) PowerPoint 

presentation of 
all departments 

 

(1) Related departments could be clubbed 
together for better effectiveness.  

(2) Criterion wise details to be included in the 
powerpoint presentations of each 
department was discussed and decided. 

(1) PowerPoint presentation of 
all departments was 
conducted on 22.3.2019 

 

 

The meeting ended at 1.00 pm.  

Members present 

 

 



 

 

Principal  IQAC Coordinator   Secretary 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



KURIAKOSE ELIAS COLLEGE MANNANAM, KOTTAYAM 

INTERNAL QUALITY ASSURANCE CELL 

Date of meeting: 21-3-2019 Time: 3.30 pm – 4.30 pm 

Venue: IQAC office 

Attendee: 100 (faculty members) 

The meeting started at 3.30 pm. Dr. Mathews T. Thelly, IQAC coordinator welcomed the members 

present. IQAC coordinator read out the minutes of the previous meeting. The minutes of the previous 

meeting was approved as is. 

Agenda Decision Action Taken 

(1) NAAC 
Visit 

 
 

(1) Arrangements for NAAC visit was finalized 
(2) 6 committees were constituted for the 

smooth conduct of NAAC visit 
(3) Schedule of the NAAC visit was discussed 

(1) NAAC  peer team visit was held  
from 26-03-2019 to 27-03-2019. The 
committees constituted  ensured 
the smooth conduct of the visit  

 

The meeting ended at 4.30 pm.  

Members present 

 



 



 



 

  

Principal  IQAC Coordinator                  Secretary 

 

 

 


